These instructions are for the first time users of CIE/WC electronic grading. It is designed to assist you in
the creation of your account and the subsequent access at that time. If you are a returning user, please start
with Steps 5 through 7 in order to access your account to submit examinations or lessons.
1. Point your browser to www.cie-wc.edu. You should see the home page for Cleveland Institute of
Electronic as shown in Figure 1.

Figure 1
2. In the upper right hand corner, there is an area labeled CIE Student Area (see Figure 2). In this
area, you will need to click on Create New Account

Figure 2

3. Once you have clicked on that link, the screen shown in Figure 3 should appear. Please note that
the screen has been broken into several sections (Parts (a) through (c)) and shows what you will
see when you scroll down the screen.
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Figure 3
You will be required to fill in the information for all the fields marked with an * (also shown with red
arrows in our illustrations); not doing so will cause an error message to appear until all of the information
necessary is present. Note that the password cannot be less than six characters and no more than twelve
characters. If you go over the twelve, it will concatenate the remaining characters and not inform you of
the range being exceeded. For example, if you entered supercalifragilisticexpialidocious, the system
would only save supercalifra; entering the entire password would result in an error message about an
incorrect username or password and it will not let you enter the site. You should also avoid spaces in your
password, as those cause an error as well. In addition, do not include the letters preceding your student
number; the exception here is the World College student. You will have a W in the middle of your student
number, and that should be included if identified so on your paperwork from the school.
4. Once you have entered all of the information, press the Submit button. If all is well, there should
be no error messages and you should see a screen like Figure 4. If you receive a message stating
that an invalid student number has been entered, please contact the Instruction Department at
(800) 243-6446 or (216) 781-9400. You can also send an e-mail to faculty@cie-wc.edu for
assistance, but please be sure to include your name, student number and a brief message about
what the situation encountered was.

Figure 4
5. To take an exam, you can do this one of several different ways. The first is to scroll down until
you see the following information on the left hand side of the page (Figure 5). The link we want
is called Take an Exam (marked with the arrow).

Figure 5
6. When you click on that link, it will take you to this page (Figure 6). For ease of access, we
recommend you add this to the list of favorites in your browser. This will enable you to access the
site via the shortcut rather than having to enter the address every time you want to take an exam
or submit a lesson.

Figure 6
You could instead enter the address of www.study-electronics.com to go to the same site. Again, saving
this into your favorites is recommended if you have not already done so. (A word of caution: If you have
already saved this, you will receive a message asking you if you want to save it again or replace the
previous link; we suggest canceling the action. Too much of a good thing is not really always the best…)
7. Enter your e-mail address and password into the boxes, and then click on Sign In. This should
take you to the next screen (Figure 7). The password is case sensitive, so make sure to enter it
exactly as you did in the account creation screen.

Figure 7
8. At this point, you would enter the lesson number into the boxes. Be sure to include any letters
after the first four numbers as well as any numbers after the dash. Example: Suppose you are
doing lesson 4401C-1. You would enter it into the boxes like this (Figure 8):

Figure 8
Once the information is entered, you would click on the Show Answer Sheet button. Please make sure
you review all answer choices before hitting submit and sending the lesson off for grading.

